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External Applicant Quick Step Guide
	Step
	Action

	1. 
	Navigate to www.houstonmethodistcareers.org
Current employees: please see the Internal Applicant Quick Step Guide

	2. 
	Search for a job from the Job Search box
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	3. 
	Click the name of the job opening.
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	4. 
	Click the Apply button.
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	5. 
	Enter your email address.
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	6. 
	Sign In or register as a New User.
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‘You mustsign in to continue.

“User Name

“Password|

Forgot User Name

Forgot Password

Donthave a User Name or Password?

Register Now




OR
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Ifyou are new, you must irstregister in order to continue.

Account Information

“User Name|

“Password|
“Confirm Password

Name Format|

“First Name

“Last Name|

Contact Information

“Primary Email Type
“Email Address

Primary Phone Type
“Phone

Preferred Contact Method  Not Specified

Terms and Agreements

[To create and to use  Methodist Careers Home Page Account the User needs to read and agree 1o the terms and condifions listed below by selecting the I
|Agree"to all terms and conditions for the creation and utiization of a Methodist Careers Home Page account. I

In the event that these terms and conditions are not agreed upon, please use the link Retur To Previous Page and in this case User will not be able fo

(create a Methodist Careers Home Page account. The User will be able to submit their application upon registration once these terms and conditions have
lbeen agreed to.

'TERMS AND CONDITIONS APPLICABLE TO THE CREATION AND UTILIZATION OF A METHODIST CAREERS HOME PAGE ACCOUNT

The User agrees to the storage of all Personal Information, applications, attachments and Draft applications within The Methodist Hospital System.
)

Already Registered? Sign In Now







	7. 
	Answer all required questions beginning with the Start page and ending with the Application Confirmation page.  Required questions are indicated by an asterisk, exclamation mark, or red highlight in the field.
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	8. 
	Check your email for any additional requests.  See the Hiring Process webpage on at http://www.houstonmethodistcareers.org/hiring-process.html for information about our hiring process.

	9. 
	End of Procedure.
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